APPENDIX 3
CHECKLIST
	Information Required
	Included

	Copy of Audited Accounts
	

	Have you ever had a contract cancelled or terminated by a client?  State Yes or No.  If Yes, please advise us of the details.
	

	Are there any outstanding claims or litigation against you?  State Yes or No.  If Yes, please advise us of the details.
	

	Have there been any successful claims or litigation against you during the last three years?  State Yes or No.  If Yes, please advise us of the details.
	

	Pricing Schedule including Vat on eligible items (OVHA cannot recover VAT) Signed and Returned
	

	Copy of Public Indemnity Cover Note plus Schedule 
	

	The names and contact details (telephone and e-mail) of two previous clients to enable OVHA to liaise with them direct (contracts relevant to this type of survey).
	

	Quality Assessment Criteria Information:

· methodology;
· resources;
· technical capability;
· Specific experience.


	

	Your named contacts and team
	

	
	

	
	

	
	



Please try to provide us with the information asked for in this brief and take cognisance of the SHR’s guidance as it forms part of the assessment; making sure however, it is relevant and concise.  

